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How to Create a New User in Online
Banking

1 Navigate to the Administration tab.
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2 Click "Company Administration"

3 Click "Create New User"
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4 Walk through filling out the user information.

5 Click "Continue"
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6 Select user roles.

7 Click "Continue"
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8 Add in any services you want them to have access to.

9 Click "Continue"
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10 Click "Continue"

11 Click "Create User", you will need to provide the user with their login information.


