
1

How to Create ACH Payment Template
in Online Banking

1 Login to Business Online Banking.
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2 Navigate to Money Movement > ACH.

3 Click "Create a template"
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4 Give your template a name.

5 Request Type would be PPD for paying a personal account, or CCD for a business.
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6 Select your company name/ID.

7 Choose the debit account.
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8 Enter in a template limit.

9 Click "Continue"
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10 Type in the external accounts routing number in the ABA/TRC field.

11 Type in the external account number.
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12 Choose the account type.

13 Type in the name on the external account.
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14 Leave the default amount field blank if you pay different dollar amounts and click
save template.


