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How to Create a User with View Only
Access
Learn how to manage your business banking team by adding new authorized users to
your company account. This guide simplifies the user creation process to help you
quickly grant access to your financial dashboard. This access would be for view only
access.

Administration Access

1 Login to your online banking platform.

https://bankwithchoice.com/
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2 Click "Company Administration"

User Profile Creation

3 Click "Create New User"
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4 Complete the User Information and User Telephone Number sections.
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5 Click "Continue" to save user information and proceed to user roles.

Service and Role Configuration

6 Select desired User Roles, such as template setup permissions, and click
"Continue".
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7 Enable required reporting services and configure specific account entitlements for
eStatements.
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8 Progress through the Services and Limits review screens by clicking "Continue".
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Final Review

9 Click "Create User"


